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Riteers

North Carolina Central University
“Communicating to Succeed.”

School of Education
"Preparing Educators for Diverse Cultural Contexts for the 21st Century."

The School of Education’s Vision: To become an international community of scholars who are culturally
responsive educators and practitioners

Counselor Education Program (CEP) Mission
The mission of North Carolina Central University is to prepare students academicallyand professionally to become leaders
to advance consciousness of social responsibility in a diverse, global society. In accordance with the largerinstitution, the
mission of the North Carolina Central School of Education is “to prepare educational professionals to serve and inspire
excellence in teaching, administration, counseling, communication, technology, community outreach, and otherrelated
services”. Central to this aimis “the development of leaders who promote social justice and dedicate themselves to the
well-being of a global society”. The Counselor Education Program prepares counselors to work in mental health, school,
and careercounseling settings who promote social justice and responsibility, serve as leaders in a diverse and global
community, and respondto the complexity of human needs across the lifespan. To this end, the program emphasizes
increasingawareness, knowledge, and skills in interacting with economically, socially, and culturally diverse populations.
Our partnerships with local agencies and schools fosteran understanding of multicultural and diverse populations and
counselinginterventions that promote empowerment.
www.nccucounseling.com

NIELIS

CON 5390 -0L2
Internship in Mental Health Counseling — Fall 2020
Wednesdays 5-7:30PM

Instructor: Dr. Robert A. Horne, Ph.D., M.Div. NCC, ACS, LCMHC, CSI, LCAS, ICAADC, MAC
Office: 2090 School of Education
Phone: 919.423.4484
Email: Rhorne6@nccu.edu (Best wayto contact me.)
Office Hours: Monday: (Virtual by appointment)

Tuesday: 10am - 2pm (Virtual)

Wednesday: 10am - 2pm (Virtual)

Thursday: 3pm —6pm (Virtual)

Friday: (Virtual by appointment)

During office hours, | am available via phone or WebEx by appointment. On some days, | am unavailable to
meet on campus. It Is in your best interested to schedule anappointment as | may have other scheduled
meetings or student visits. | will return phone calls within 24 business hours if you leave a message.
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Email Correspondence Rhorne6@ nccu.edu: When contacting me via email, please include “CON 5390” in the
subject line as well as the topic of your email. Please communicate professionally adhering to the standards of
communication for the program, department, and university. My typical response time is 24 business hours.

COURSE FORMAT & MEETING TIME:

This course will be presented as an online, synchronous class. Youare required to meet with the group for
supervision via WebEx on Wednesdays at 5PM until 6:30PM and as scheduled for individual supervision.
Please arrive tothe WebEx meetings early. Late admission may not be permitted and may resultin being
counted absent for that week’s meeting. Course documents will be housed in Blackboard. Please check
Blackboard regularly for course information. Individual meetings in addition to the scheduled group meetings
will be scheduled as needed at the request of the instructor or at student request.

This is a web-based course. All interactions are scheduled online. The supervision group meets via WebEX.
You will be required to log on to the blackboard systemin order to complete assignments during the semester
(e.g., submit assignments, obtain handouts).

CREDITHOURS:

This course may be taken for 3 credit hours or 6 credit hours. Itis your responsibility to ensure you are
registered for the appropriate number of hours based on your plan of study and consultation with your
advisor.

REQUIRED TEXTS & READINGS:
American Psychiatric Association. (2013). Diagnostic and statistical manual of mental disorders (5th ed.).

Arlington, VA: Author.

Forester-Miller, H., & Davis, T. E. (2016). Practitioner’s guide to ethical decision making (Rev. ed.).
Retrieved from http://www.counseling.org/docs/default-source/ethics/practioner’s-guide-toethical-
decision-making.pdf

Kaplan, D.M., France, P.C., Herman, M.A., Baca, J.V., Goodnough, G.E., Hodges, Spurgeon, S.L., and Wade, M.D.
(2017). New concepts in the 2014 ACA Code of Ethics. Journal of Counseling and Development, 95, 110-
120

RECOMMENDED TEXTS:

Erford, B., Hays, D., & Crockett, S. (2014). Mastering the National Counselor Exam and the Counselor
Preparation Comprehensive Exam. Pearson Higher Ed.

Gehart, D. R. (2016). Theory and treatment planning in counseling and psychotherapy.

Stone, D., & Heen, S. (2015). Thanks for the feedback: The science and art of receiving feedback well (even

when it is off base, unfair, poorly delivered, and, frankly, you're not in the mood).

COURSE PREREQUISITES & CATALOG DESCRIPTION

Prerequisites: Phase 2 completion and a B or betterin CON 5371 and CON 5372. This class provides an
opportunity for advanced candidates in counseling to demonstrate the ability to perform all counseling duties
and responsibilities with individuals and groups in their applied sites. The internship is a 600-hour field
placement experience.

COURSE GOALS:
The purpose of this course is for students to engage in professional practice in their designated specialty area
and apply the foundational and contextual skills learned in previously or concurrently completed coursework.
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Professional practice provides for the application of theory and the development of counseling skills under
supervision. These experiences will provide opportunities for students to counsel student-clients who
represent the ethnic and demographic diversity of their community. The internship provides an opportunity
for the student to perform, under supervision, a variety of counseling activities that a professional counselor is
expectedto perform. Begun after successful completion of the practicum, the internship is intended to reflect
the comprehensive work experience of a professional counselor appropriate to the designated programarea.

The overall internship is a 600-hour field placement experience. Forty percent (40%) of your time spent at
your site should be direct contact with clients (240 direct hours for a 600-hour internship; 120 direct hours for
a 300-hour internship) [CACREP Std. 3.G.j-k.].

COURSE WEBSITE:

All content is posted or linked on Blackboard which is the Learning Management System used by NCCU
(http://nccu.blackboard.com). Every student has a username and password issued by the University. You are
required to log on to the Blackboard system at least once per week in order to view course content which
includes lectures from the instructor, supplemental lectures, web links, as well as other content. You are also
required to submit assignments via Blackboard during the semester. Emailed assignments will not be scored.
If you have questions about your Blackboard account, please call Bb or the IT department at 919-530-7676.
Blackboard: http://nccu.blackboard.com

COUNSELOREDUCATION PROGRAM OBJECTIVES

The program develops counselors who:

o Develop a theoretically solid philosophy of practice;

o Apply knowledge, skills, and dispositions consistent with the ACA Code of Ethics;

e Formulate a professionalidentity that responds to the needs of their client populations;

e Utilize cultural competence in practice;

e Actwith expertise in individual, group, and family counseling with diverse clients on personal, social,
emotional, career, and educational issues that impact development across their lifespan;

e Develop leadership ability and advocate to meet client needs and to remove individual and systemic
barriers to development;

e Build and sustain collaborative partnerships with stakeholders for promoting social justice, equity, and
access;

e Utilize appropriate assessment tools and procedures;

e Consult with others concerning the developmental needs of culturally diverse clients;

e Integrateresearchdataintoevidence-based practice.

Please review the NCCU Counseling Website: www.nccucounseling.com. Youare responsible for all material
included in the student handbook. You are expectedto demonstrate dispositions that align with expectations
of behavior for professional counselors. You may also find it helpful to review the links to learn how to get
startedin an online course.
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2016 CACREP STANDARDS

The counselor trainee will be able to:

METHOD FOR OBTAINING

OUTCOME

METHOD FOR
EVALUATION OF
OUTCOME

Students are covered by individual professional
counseling liability insurance policies while enrolled in
practicum and internship. (l11.A)

University Insurance
Policy for Clinical
Placement Students

University Insurance
Policy for Clinical
Placement Students

1. Produce program-appropriate audio/video recordings
for use in supervision or to receive live supervision of his
or her interactions with clients. (I11.B)

Placement, Supervision
meetings, Site visits

Recordings, Supervisor
evaluation; Journal;
Hours Log; Project

2. Formative and summative evaluations of the student’s
counseling performance and ability to integrate and apply
knowledge are conducted as part of the student’s
practicum and internship. (l11.C)

Field Placement
Experience, Supervision
Meetings, Project, Site

visits, Supervisor

Evaluations

Supervisor evaluation,
Hours Log; Meeting
attendance; Journal;

Project

3. Students have the opportunity to become familiar with
a variety of professional activities and resources,
including technological resources, during their practicum
and internship. (I11.D)

Placement, Supervision
Meetings, Project

Supervisor evaluation,
Journal, Hours Log,
Recordings, Projects

4. After successful completion of the practicum, students Placement Supervisor evaluation,
complete 600 clock hours of supervised counseling Journal, Hours Log
internship in roles and settings with clients relevant to

their specialtyarea. (l11.J)

5. Participate in atleast 240 clock hours of direct Placement Recordings, Supervisor

counseling services, including experience leading groups.
(111.K)

evaluation; Journal;
Hours Log; Project

6. Interact weekly (averaging one hour per week of
individual and/or triadic supervision) throughout the
internship, usually performed by the onsite supervisor.
(.L)

Placement meetings with
site supervisor

Supervisor evaluation,
Journal, Hours Log

7. Meet an average of 1 1/2 hours per week for group
supervision provided (on aregular schedule throughout
the internship) by a program faculty member. (I11.M)

Supervision meetings

Supervision meeting
attendance, Journal,
Hours Log
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*¥****|naddition to the standards identified above, this course also addresses each of the Clinical Mental
Health Counseling Standards (5C), School Counseling Standards (5G), and Career Counseling Standards (5B)
by providing an opportunity for students to apply foundational skills clinically, reflect on their own practice,
and have their work evaluated by an experienced professional. Standards are assessed as listed above and

methods of evaluation include each of the graded assignments listed later inthis syllabus. *****

Assignment

Career Counseling

Clinical Mental Health
Counseling

School Counseling

Site Presentation

5.B.1.a,b,d;
5.B.2.a,c,h,i)j

5.C.1.a,b,c,,e;

5.G.1.a,b,c,d,e;
5.G.2.a,b,c,d,e,g,jkl,n

5.G.3.
Professional Disclosure 5.8.2.j; 5.C.2.¢,d,ik,|,m 5.2.n,l
Statement
Skills Presentation 5.B.3.b, 5.C.3.b; 5.G.3.d,e,f
Ethics Presentation 5.B.2.j; 5.C.3.b; 5.G.2.n;5.3.
Resume/Marketlng 5.G.2.af,
Project
Hour Log of Professional 5.B.2.d; 5.G.3.3,b,c,d,ef,

Practice

5.B.3.a,b,c,de,fg

5.C.3.a,b,c,d,e

g,h,i,j,k,1,m,n,0

Case Presentation

5.B.3.a,b,c,d,e,f,g

5.C.3.a,b,c,d,e

5.G.3.c,d,ef,
g,h,1,j,k,1,m,n,o.

Community Engagement
Project

5.3.¢,i,8

5.C.3.e

5.G.2.a,b,c;
5.3.b,d,l,n,0
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COURSE POLICIES AND EXPECTATIONS

Counseling Department Attendance Policy for Internship Class:

Aside from successfully completing the required site internship hours and obtaining an hour of weekly
supervision from site supervisors, student interns are also required by CACREP to have weekly group
supervision from the university internship supervisor. Interns may not miss more than 2 class meetings. Ifa
student misses more than 2 internship class meetings, they can be dropped from the course and/or not re ceive
a passing grade for the course.

*Please note that for field experience courses, such as this internship course, attendance polices are more
specific thanthe university attendance policy listed later in this syllabus.

Student Liability Insurance through NCCU notice:

Beginning in the fall of 2019, the 515.00 liability insurance fee will now be on student’s Tuition and Fee
statement each semesterthey register for clinical field placement. If a student drops Practicum or
Internship AFTER the Drop/Add period, their $15.00 liability insurance fee will NOT be refunded. Ifsame
student registers for Practicum or Internship the following semester, he/she will be charged AGAIN the $15.00
fee for liability insurance.

Academic Honesty Policy

North Carolina Central University views academic honesty as a critical value protecting the transmission of
knowledge. Academic dishonesty is a serious violation and includes providing/receiving unauthorized
assistance with papers, projects, and exams; presenting, as one’s own, another’s words/ideas without
acknowledgement; presenting the same papers/projects for credit in two classes without explicit professor
permission; and using undocumented internet information. Academic dishonesty will resultin a grade of “F” in
the course.

Policy on Incomplete Grade

Grades of “Incomplete” are not assigned in this course or other field experience courses in the Counselor
Education Program.

For other courses in CEP, however, students who desire to receive a grade of “Incomplete” should submita
written request to the instructor. Students may be given a grade of “Incomplete” () at the discretion of the
instructor when not all of the work required in the course has been completed for reasons beyond the control
of the student (At least 80% of the work for the course should be completed). All “Incomplete” grades must be
completed according to the agreement between the student and the instructor within the deadline established
by the instructor, not to exceed one calendar year from the end of the semester inwhich the student was
enrolled in the course. In general, incomplete grades will not be assigned for counseling internship.
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Guidelines for Online “Class” Etiquette, Discussion, and Communication
Anyinformation shared within this course is to remain confidential. You can find information about video
conference etiquette here: http://www.nccucounseling.com/student2/index.php/videoconference -etiquette.

Students are expected to presentto class dressed professionally and remain attentive for the duration. Audio and
video connectionsare required. This means, if you are inattentive, doing other things on your computer or in the
space around you, you are not in compliance with the course expectations.

It is expected that students check email at least once daily. Should students have any questionsor concerns please
feelfree to contact the instructor via email (bestway to contact) or office phone.

Everyone will respecteach other in the classroom. There are always a diversity of experiencesand values. | expect
that we will all respect othersand be mindful of others.

Controversial topics and/or opinions may arise during class discussion that may cause strong feelings or emotions. It
is important that any debate of these topics and opinions be discussed in a respectful and courteous manner.Please
be mindful, respectful, and courteous of others as you are communicating in class. It is important that there be
respectful and conscientious dialogue in class.

Confidentiality
Much of our class discussion and most of the written work you do for this class will contain information about

clients, and sometimes sensitive information about your supervisor and internship site. All of this information is
privileged. We share responsibility for maintaining its confidentiality and protecting the privacy of our clients,
classmates, host sites, and sometimes supervisorsand other professionals.

Guidelines for fulfilling our responsibilities in this regard include the following matters.

. Written materials (e.g. journal entries, special projects, tape critiques, etc.) referring to clients should either
refer to them by initials only or by a pseudonym. If the materials are copied and contain the client’s name, the
name should be blocked out with a black felt tip pen if possible so that you cannot see the name.

. Video and audio recordings of client counseling sessions should be kept secure and should be erased after
instructional and supervisory reviews are completed.

. Video and audio recordings should not be sent via email. You will submit them via Google Appsfor Education
as directed by your university/faculty supervisor.

. Classroom/office doors will be closed when we are discussing cases or viewing videos of actual clients. This
includes scheduled and impromptu supervision or consultation meetings.

. Guests such as students from other environments or classes, prospective students, family members, or
children may not be broughtto class. This means, they may not be in the same room/meeting space with you
while you are meeting with your university supervisor.

. Your Special Projectshould be uploaded into Blackboard and Foliotek. Anytime you mention a clientin your
project, you should utilize either their initials or a pseudonym.

. All clientrecords are the property of your internship site. No clientrecords or files of information from your
internship site are to be kept in your personal possession (e.g. your car or home or stored on your personal
electronic devices) exceptfor the temporary necessity of carrying selected copies of information on which
identifying information has been removed or thoroughly covered.

. Any departure from strict adherence to this must be fully disclosed and agreed to by your site supervisor and
your campus supervisor. This includes retaining copies of records belonging to the site. Violations of this policy
may have significant legal and ethical consequences and may put the completion of your internship at risk.

. All written materials from your internship setting (typically copies of case notes and treatment plans) should be
returned to the files of your internship site after being reviewed by the faculty supervisor/instructor and
returned to you. If they are not returned to the files of your internship site, they are to be destroyed. Under
no circumstances are any of these site-based materials to remain in your personal possession.
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TECHNICAL SPECIFICATIONS & EXPECTATIONS FOR SYNCHRONOUS VIDEO SUPERVISION

Technical Specifications related to our Course Supervision

Individual and group meetings will be held using WebEX videoconferencing software. It is available (for
free) in desktop, laptop, tablet, and smartphone formats.

If you will use a desktop or laptop computer, you canenter atest meeting at any time (to test your
equipment): https://www.webex.com/test-meeting.html

If using a smartphone or tablet, download the WebEX app. Searchyour app store for “WebEX” or Cisco
WebEX meetings.

Connection will require a private, stable, high-speedinternet connection. Use of cellular phones in open
spaces is not appropriate for this course.

Please make sure that you have a working microphone and video camera enabled on whatever computer
or device that you will use to connect. Video and audio are required. Once you enter the meeting space,
you will need to activate or enable both your audio and video.

Responsibilities and Requirementsfor Video-based Individual Supervision

Each student is responsible for ensuring that they have the software and devices necessary to participate
in every supervision meeting. Please may other arrangements if your devices or internet connection are
not working properly. There is always a solution.
Each person (student and supervisor/instructor) is required to use headphones or earbuds for every
supervision meeting. This is important for technical reasons (to reduce audio feedback), but it is also
important for confidentiality purposes.
When participating in supervision, students should be at a location that provides a private, stable, high-
speed internet connection.
When participating in a supervision meeting, the student should be locatedin a private and closed room
(i.e., behind aclosed door, just like you were meeting with the instructor in her campus office). You
should NOT be locatedin a public setting, where others may hear the conversation. If at home, you will
need to ensure that you have a private and undisturbed environment in which to meet. If your computer
is locatedin acommon room, you will need to ensure that you are meeting during a time in which no one
elseis home. You will be playing recordings of your counseling sessions during individual supervision
meetings, and you MUST ensure the confidentiality of your client recordings.
Turn off (or mute) all telephones, televisions, music players.
Please treat each supervision meeting as you would if you had an appointment scheduled with your
faculty supervisor at a campus location. The technology thatis used to hold our meetings can be a bit
deceptive regarding boundaries, because:

o you may be locatedin a familiar and relaxing environment (e.g., your home)

o you do not have to travelto a campus or professional location for supervision.
People have been known to dress verycasually (e.g., pajamas), conduct other household chores while
meeting for supervision (e.g., washing dishes), or show up late for a scheduled meeting. A good rule to
live by: Do not dress in any way — or engage in any activities — that you wouldn’t do if you were physically
sitting beside the faculty supervisor/instructor on campus or meeting with the Chancellor or University
President in their office.
You are required to maintain appropriate professional boundaries related to our supervision time. Show
up on time for our meetings, dress professionally, and stayfocused and attentive to our conversation.
Failure to present yourself appropriately will result in a reduction of participation points or being counted
as absent from the course meeting.
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GRADED COURSE ASSIGNMENTS & OTHER REQUIREMENTS

MOA and Proof of Liability Insurance
Please upload a copyof eachon Blackboard eventhough youhave given a copyto Dr. Blount.

Professional Practice

In order to successfully complete this course, youmust practice counseling for the designated number of hours. Atleast40%
of hours must be direct, face to face, contact with clients/students in your setting. So, for students enrolledin 300 hours of
internship, youmustaccrueatleast 120 direct contact hours. For students enrolled in 600 hours of internship, you must
accrue atleast 240 hours of internship. The Memorandum of Agreement withyour internship site begins August 24,2020
and continues until November 23,2020. You are expected to be presentand actively working at your site throughthe
entirety of the agreement, evenif you have already completed the required hours. Group counseling experienceis required
as partofthe internship. If groups are notalready established at the site, students must developand facilitatea group in
concert with their site supervisor.

Site Supervision

You must participate in weekly, individual, on-site supervision with your on-site supervisor totaling one hour per week. Your
site supervisor should have their final formalinternship evaluation submittedto the faculty supervisor one week priorto the
last day of classes. They may complete either the printed copy of the evaluation— or the online version (whenitis available)
at www.nccucounseling.com/supervisors/. The faculty supervisor will use the site supervisor’s final evaluation as an element
of the overall final evaluation by the faculty supervisor. Please go to the Blackboard Discussion Board and complete the Site
Supervisor info.

University Faculty Supervision

Group Supervision (75 points)

There will be group supervision meetings (averaging 1.5 hours per week) with your university supervisor. Attendanceis
mandatory. Missed meetings can result in failure of the course and may preclude the ability of instructors toendorse forms
for licensure or certification. During these group supervision meetings, we will review audiorecordings. Students/Candidates
will provide feedbackto fellow group members, present cases/clients that they are seeing, and discuss readings/topics
regarding their internship and professional development. Remaining time will be devotedto discussion of topics of interest
to the group.

e Attendanceatall meetingsis worth 5.357 points. Each missed group supervision meeting will result in
reduction of score by 5.357 points. Additional missed meetings resultin failure of the course. Incidences of
tardiness, inappropriate attire, failure toadhere to group expectations, or other dispositional issues will
result in reduction of points at the instructor’s discretion.

University Individual Supervision (0 points). Points are included in Faculty Evaluation which is 75 points)
We will meetone on one at least three times (0) points each) throughout the semester to discuss your goals forthe
internship experience as well as your progress and development overthe course of the semester. We will review
audio/videorecordings as needed during these meetings. Thisisan opportunity foryou to highlight what you are doing well
and ask for assistance on areas for growth.

e Initial Goals: Reflectingon yourexperience in practicum or your previous internship experience, what do you

need toworkon? Whatwouldyou liketo focus on forsupervision?

¢ Initial Goals due September7,2020

e Midterm Goals Updateduebythe October 14,2020

¢ Final Goals update due by November 18,2020

Site Presentation (20 points)
This assignment is designed to facilitate the student’s acclimationto the site provide information about the site as a potential
resource for othersin the supervision group. This assignment requires student to interact with staff and review policies and
procedures at the placement site. Students will prepare both writtenand oral presentations. Students are encouraged to
incorporate technological tools as they develop the presentation. For this presentation, please prepare atwo-page
description of the site with copies for the supervisorand for each group. Foundational and Conceptualskills listed in the
CACREP Standards foreachspecialtyarea must be included. Please review Appendix A.

e The written site presentation is September 21,2020
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Professional Disclosure Statement (20 points)

For this assignment, prepare a professional disclosure statement for your counseling practice. Samples are available on

Blackboard. Forinformationabout professional disclosure statements for licensed counselors in North Carolina

https://www.ncblpc.org/Licensure/Current/PDS. All students will prepare a disclosure statement relevant to their work.
e Professional Disclosure Statements are due September 16, 2020.

Skills Presentation (20 points)
For this assignment, you will choose a counseling skill you are working improving or would like to use more frequentlyand
give apresentationaboutitto the supervisiongroup. Develop a brief oral presentation and include a skills
demonstration/practice exercise. Professorchoice: this can be presented in class or students may prepare videos and post
them to Blackboard for review.

e  Skills Presentations aredue November 11,2020

Ethics Presentation (20 points)
For this assignment, you will choose a situation that occurs at your internship over the course of the semester, reflect on how
you came to a decision, and share about it with the class. In orderto facilitate this, read A Practitioner’s Guide to Ethical
Decision Makingto learn about ethical decision making and/or other resources about ethical decision-making models. Keep a
recordof opportunitiesto make ethical decisions during your internshipin your weekly journal. Choose one of the situations
and describe how youfollowed the stepsin the model (or will follow the stopes in future).

e Ethics Presentations are November 18, 2020.

Resume/Marketing Project (20 points)
For this assighment, you will create and/or update a resume and professional LinkedIn site to help market you professionally.
This may be useful as you begin to seek employment or further education. You may find it helpful to schedule an
appointment with a career counselor or seek assistance/feedback from a peerin the career counseling program. In addition,
you will create a self-marketing plan by identifying professional positions and/or companiesin which you have an interest.
This will be discussed in class and information/resources will be available on Blackboard.

¢ Resumes/Marketing Projects are due by October 14,2020

Journal (75 points)
Keep ajournal of yourexperiences, reflections, thoughts, and feelings about your placement. Yourjournal isa mandatory
developmental exercise in self-analysis and reflection. You areresponsible forat/east one entry (several paragraphs) per
week. You are required to upload your entries each week to the instructor by 11:59PM Easterntime everyMonday. You are
encouraged however to submit journal entries at the end of the business week. Please use the journal editor. It may be
helpful to prepare yourjournal in Microsoft Word, then copyand paste itinto the journal editor. Please keep a copy for
yourselfin casethere are any mishaps with the learning management system. The entire journal is worth 75 points (5.375
points x 14 weeks). Late journal entries will not be accepted. Do notinclude clientidentifying information. Please review
Blackboard for prompts eachweek. The supervision question is required.

e Journal entries are due WEEKLY on Mondays by 11:59PM.

Log of Internship Hours (50 points)
You are requiredto submitascanned copy of the signed log of your hours at your site on a weekly basis. The copy forthe
previous week is due on Monday nights by 11:59PM. You are encouraged, however, to submitlogs atthe end of the
business week. The log sheet (to be duplicated each week)can be found on the course website. You are responsible for
completing all areas of the log. Logsshouldinclude hours for the weekas well as total hours for the currentinternship course
experienceto date. Failureto submita copy of yourlog by the due date each week will resultin a 5-point reduction forthat
week’s log and may resultin a failing grade forthe course. You must submit each weeklylog via Blackboard by the date
specifiedeachweek, and upload the final completed/aggregate log to Blackboard. Submit a PAPER COPY of the final
aggregate log to your instructorand UPLOAD your completed log with signatures on each week and the final page to
Blackboard by the date specifiedatthe end of the course.

e Weeklylogs are due on Monday nights by 11:59PM

e Final Aggregate Logis due November23,2020

e Weeklylogsare worth 5.357 points. The final logis worth 50 points.
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Session Recordings/Tape Reviews (25 points each)
Six (6) recordings for review overthe course of the semester. For 300-hour internships, the requirementis a minimum of 6
recordings. For 600-hour internships, the requirementis a minimum of 6 recordings.

Additional recordings may be requested or required by your faculty supervisor to facilitate, evaluate, and encourage growth
opportunities in yourclinical practice.

You are requiredto audio recordyour sessions over the course of the semester. Recordings must be of the raw data of your
work. Thismeansitshould notbe editedor alteredin any way. Recording reviews will be presented in supervision. Itis
preferred thatyou recordatleast two clients/students multiple times, but your university supervisor may reserve the option
to provide you with otherinstructions. Clients must provide written permission foryou to record theirsession priorto you
recording the session. You mustask every clientfor permission; asample permissionform is available on the Department of
Counselor Education’s website (www.nccucounseling.com/studetns/).

Some recordings will be listenedto duringgroup meetings, typically clips of 10-15 minutes. Please do not provide any
information that mightidentify the clientin the recording. Every effort should be made to startrecordingat your site as soon
as possible, and to follow the timeline for due dates of recordings. Ideally, you want to wait to submit your next session, until
after you have had a chanceto discuss your recording with your university supervisor. Itis not acceptable to record all 6

sessions duringasortspan of time. Recordings submitted for review must be from sessions that have occurred within the 7
calendardays priorto submission.

Submita minimum of 6 digital recordings (see departmental website for recommended digital voice recorder) with a
digitally written critique of yourskills. You arerequired to listen to your own recordings in their entirety and evaluate
the recording prior to submitting it. Critique forms are available on the course website and within this syllabus. You
should spend quite a bit of time listening and learning from yourrecordings before theyare ever submitted to your
instructor. Be detailed —and honest with yourself in your self-critique. A critiqueis not simply atime where you point
outwhat you think you did correctly. Itisaboutlearning from whatyou have done in order to identify how to improve
your work. You should haveyour typed critique atthe time of presentation (Please review Appendix B and Appendix C
at the end of the syllabus.). We will notlisten to yourtape without the written critique; be prepared to give a brief oral
presentationto the supervisiongroupabout your case/recording. Have yourrecording cuedto a section that you would
like feedback. Alltape critiques MUST be uploaded to Blackboard in order to receive credit for the submission. Please

ensure the tapecritique formis properlylabeled and has the file name of the recording you will have uploadedto Google
Apps for Education/Google Drive.

***DO NOT email your recording or critique as an attachment to the instructor, as email is not a secure means of
information exchange. Itis your responsibility to ensure the security of all clientinformation.

Eachrecordingand critique are worth up to 25 points. Forrecordings not presented during group supervision, the faculty
supervisor/instructor will listento your recording and provide you with writtenfeedback (your critique form will be sent

back to you with comments in Blackboard). Any recordings deemed to be “below standard” by the faculty supervisor will
need to be repeated. You will be notifiedif recordingsneed to be repeated, and individual assistance will be providedto
ensure youunderstand the skillsrequired for “at standard” work.

*6 recordings arerequired of all interns, whetheritis a 300-hourinternship ora 600-hourinternship.
e Recordings/Reviewsare dueas listed in the course schedule.

Community Engagement Project (100 Points)
Thisis a projectinitiated through conversation with the student and the site supervisor. Proposals should be shared with the
faculty supervisor prior to initiating the project. The general purpose of the projectis for the student to engage with the
therapeutic or educational community in some way and give back to the site and related communities.

e The Communityengagement project is due November 18,2020.
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EVALUATIONS

Site Supervisor Midterm and Final Evaluations (75 points;75 points each)

You must submit a midterm and final evaluation of your internship experience from your site supervisor. Forms canbe found
on the NCCU Counseling Program website: www.nccucounseling.com. You are encouraged to meet with your site supervisor
to review your evaluation, discuss your strengths, and areas for improvement. UPLOAD A SCANNED, SIGNED COPYTO
Blackboard. Original copiesneed to be personally delivered or mailed to your instructor at NCCU.

e Site Supervisor Midterm Evaluations are due Wednesday, October 14,2020

e Site Supervisor Final Evaluations are due Monday, November 23,2020

Faculty Supervisor Midterm and Final Evaluations
See below

Dispositions Assessment
Before November 23,2020

COURSE EVALUATION & GRADING

Assignment/Activity Due Date Suggested Points
Available
Professional Practice and Preparation
Written Site Presentation September 21,2020 20
Professional Disclosure Statement September 16,2020 20
Resume/Marketing Assignment October 14,2020 20
Skills Presentation November 11, 2020 20
Ethics Presentation November 18, 2020 20
Internship Journals and Hours Logs
Journals Weekly/Mondays by 11:59PM 75
Weekly Logs Weekly/Mondays by 11:59PM 75
Final Log November 23, 2020 50
Recordings & Case Presentation
Tape Review/Recording #1 End of Week 2 25
Tape Review/Recording #2 Week4 25
Tape Review/Recording #3 Week 6 25
Tape Review/Recording #4 Week 8 25
Tape Review/Recording #5 Week 10 25
Tape Review/Recording #6 Week 12 25
Evaluation
Attendance/Participation in Group Supervision Weekly/Wednesday 75
Initial Goals Statement/Meeting September 7, 2020 25
Midterm Goals/Meeting October 148,2020 25
Site Supervisor Midterm Evaluation October 14,2020 75
Faculty Supervisor Midterm Evaluation Before October 21,2020 75
Community Engagement Project November 18,2020 100
Final Goals/Meeting November 18, 2020 25
Site Supervisor Final Evaluation November 23, 2020 75
Faculty Supervisor Evaluation Before November 23, 2020 75
Total 1000
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Letter Grade Point Value
A 900-1000

B 800-899.9
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*An “1” /Incomplete Grade will not be given for this course.

In order to successfully complete this course, you must complete every assighment, have satisfactory evaluations of
your clinical work and dispositions, regardless of the points earned on any assignment, and have a satisfactory
assessment of your adherence tolegal and ethical standards. You must upload all documents to blackboard in order
to receive credit for an assignment and complete the course. Please review Appendix D for a summary of items.
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(Instructor reserves the right to adjustthe schedule and assignments)

Week Dates Schedule of Supervision and Due by Monday of the Class Week
Related Events
1 August24 - Wednesday 8/26/2020 e Syllabus Review
August 30 Group Supervision e Internship Waiver
e Introductions o WeeklyLog
e  Syllabus Review e WeeklyJournal
e Discussion of the following: difference
between practicum/internship, case
conceptualization, course expectations,
course topicsto cover
Friday 8/28/2020
Site Supervisor Orientation at 3pm
2 August 31- | Wednesday 9/2/2020 e Goals Statement
September 6 | Group Supervision e Weeklylog
e Discussion of Case Presentation Format e WeeklyJournal
& Clinical Documentation e Individual Supervision: Goals
e Sijte Concerns,Onboarding, Forms Discussion
e Oral Site Presentations
3 September 7 | Wednesday 9/9/2020 e Written Site Presentation
-September | Group Supervision e Recording & Tape Review #1
13 e Oral Site Presentations o WeeklylLog
e (Case Presentations/Recording Reviews o WeeklyJournal
4 September | Wednesday 9/16/2020 e Professional Disclosure Statement
14 - Group Supervision e WeeklylLog
September | ¢ Case Presentations/Recording Reviews e WeeklyJournal
20 e Special Topic: Suicide Assessment
5 September | Wednesday 9/23/2020 e Recording & Tape Review #2
21- Group Supervision o WeeklyLog
September e Case Presentations/Recording Reviews e WeeklyJournal
27 e Skills Presentation
6 September | Wednesday 9/28/2020 e Weeklylog
28 -October 4 | Group Supervision e WeeklyJournal

e Case Presentations/Recording Reviews
e  Skills Presentation
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7 October5 - | Wednesday 10/07/2020 e Recording & Tape Review #3
October 11 Group Supervision e WeeklylLog
e Case Presentations/Recording Reviews e WeeklyJournal
e  Skills Presentation e Site Supervisor Midterm Evaluation
8 October 12 — | Wednesday 10/14/2020 Written Midterm Goals Update
October 18 | Group Supervision Resume/Marketing Assighment
e Case Presentations/Recording Reviews Weekly Log
e  Skills Presentation Weekly Journal
9 October 19 — | Wednesday 10/21/2020 e Recording & Tape Review #4
October 25 | Group Supervision e WeeklylLog
e Case Presentations/Recording Reviews e WeeklyJournal
e  Skills Presentation
10 October 26 - | Wednesday 10/28/2020 o WeeklylLog
November 1 | Group Supervision e WeeklyJournal
e Case Presentations/Recording Reviews
e  Skills Presentation
11 November 2 | Wednesday 11/4/2020 e Recording & Tape Review #5
— November | Group Supervision e WeeklylLog
8 e Case Presentations/Recording Reviews e WeeklyJournal
e  Skills Presentation
12 November9 | Wednesday 11/11/2020 e Final Placement Project
— November | Group Supervision e WeeklyLog
15 e Case Presentations/Recording Reviews e WeeklyJournal
e  Skills Presentation
13 November 16 | Wednesday 11/18/2020 e Recording & Tape Review #6
— November | Group Supervision e Ethics Presentation
22 e Case Presentations/Recording Reviews e Weeklylog
e  Skills Presentation e WeeklyJournal
14 November 23 | Wednesday 11/25/2020 e WeeklyLog
— November | Group Supervision
25 e Case Presentations/Recording Reviews **Documents are due by 11/23/2020
Optional: ACA Conference 4/16-19/2020 e Final Aggregate Log
e SOE Data and Verification form
e Student Evaluation of Placement
(online)

**All course documents must be submitted by November 23,2020 at 11:59 PM. If all documentation is not submitted by
this date/time, students will be required to complete the internship course in its entirety.
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Excerpts fromthe Counseling Student Handbook

Academic expectations and policies

The Counselor Education Program follows the universities policies regarding academic requirements. The
University recognizes the grades that follow in the evaluation of the performance of graduate students:

A= Work of superior quality

B=Satisfactory passing work

C=Low passing work

I=Work that has not been fully completed. A grade of | is only given in extreme circumstances. (This does

not apply to a thesis. The work must be completed within one year of the grade or the course will have to

be repeated for credit.)

W= Represents withdrawal from all courses for the semester

WC= Represents withdrawal from the course

F= Failure

NF= Represents a course in which the student stopped attending classes without officially dropping the

class; counts as a failing grade

Dispositions
The NCCU Counselor Education Programis committed to admitting, retaining, and graduating students who are a
good fit for the nature of the work of being a capable counselor. We have university policies surrounding
academic expectations, GPA, and standing in the program. Each student is assigned an academic advisor who will
meet with them for academic planning and performance. Sometimes a student might find challenges with being
in the role of a counselor. The student may recognize these difficulties, or they may receive feedback from faculty
and others in the field indicating the counseling role may not be the best career option and fit. We are concerned
about the well-being of our students and their readiness to engage in the responsibilities and ethics of counseling.
The faculty serves as gatekeepers for the counseling profession, meaning we are ethically bound to discern best fit
in terms of attitudes, characteristics, skills, judgment, and dispositions. We assess these non-academic but
essential factors from the onset of applicant interest in the program and during the application interview.

In some cases, however, dispositions reveal themselves after admission is granted. Faculty discusses the progress
of eachstudent on a regular basis and any concerns are addressed with a plan of actionfor remediationand re-
evaluation. The program also has formal points of review. One critical evaluation occurs at the Mid-Program
Review which occurs after Phase | classes are completed and the student is moving from Pre-Practicuminto
Practicum. This review allows the faculty to endorse students for readiness to engage in field supervision. If the
student is not assessed as ready for site placement, a remediation plan is put into action with a written contract
specifying what needs to be done and within what timeframe. The advisor serves as the contact person as the
action plan unfolds.

Itis important that you understand the critical nature of the dispositions factor. As gatekeepers, faculty use best
judgment in protecting the public from any questionable characteristic or behavior of a counselor-in-training that
could impair professional and ethical service to clients. Faculty will give direct feedback when necessary and will
direct the student toward resources that could help the student develop greater fit or redirect his/her career
direction. The action plan could include not allowing the student to move aheadinto supervised field experience.
Faculty works with any student who is assessed to have these kinds of difficulties and options for remediation and
remedy are given to the student with an appropriate timeframe before another evaluationis made. If at any time
during the student’s training with the program faculty receive information about unethical professional
behavior orif the student is unwilling to comply with the requirements ofthe stated remediation planin order
to address fit for service, the student can be dismissed from continuation in the program.
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NCCU POLICIES AND RESOURCES

NCCU ATTENDANCE POLICY

Class attendance is expected of students at North Carolina Central Universityand represents a
foundational component of the learning process in both traditional on-campus and online courses. Students
should attendall sessions of courses for which they are registered for the entire scheduled period and are
responsible for completing all class assignments. Instructors will keep attendance records in all classes.
Instructors must clearly state onthe syllabus how class attendance will factor into the final grade for the course.
Faculty will include a written statement of the attendance guidelines in their course syllabi and will review the
guidelines during the first class session. As of Fall 2017 NW and NF attendance grades will no longer be assigned.

If a student misses three consecutive class meetings, or misses more classes thantheinstructor deems
advisable, in addition to entering the information into Grades First, the instructor will report the facts tothe
student’s academic deanfor appropriate follow-up. Students who miss class to participate in university-
authorized activities are given excused absences for the missed class time. Itis the student’s responsibility to
inform theinstructor of such activities at least one week before the authorized absence, and to make up all work
as determined by the instructor.

STATEMENT OF INCLUSION/NON-DISCRIMINATION

North Carolina Central University is committed to the principles of affirmative action and non-
discrimination. The University welcomes diversity in its student body, its staff, its faculty, and its administration.
The University admits, hires, evaluates, promotes, and rewards on the basis of the needs and relevant
performance criteria without regardtorace, color, national origin, ethnicity, sex, sexual orientation, gender
identity, gender expression, age, disability, genetic information, veteran's status, or religion. It actively promotes
diversity and respectfulness of each individual.

STUDENT ACCESSIBILITY SERVICES (formerly Student Disability Services)

Students with disabilities (physical, learning, psychological, chronic or temporary medical conditions, etc.)
who would like to request reasonable accommodations and services under the Americans with Disabilities Act
must register with the Office of Student Accessibility Services (SAS) in Suite 120 in the Student Services Building.
Students who are new to SAS or who are requesting new accommodations should contact SAS at (919) 530-6325
or sas@nccu.edutodiscuss the programs and services offered by SAS. Students who are alreadyregistered with
SAS and who would like to maintaintheir accommodations must renew previously granted accommodations by
visiting the SAS website at www.nccu.edu/sas and logging into Eagle Accommodate. Students are expected to
renew previously granted accommodations at the beginning of each semester, preferably during the first two (2)
weeks of class. Reasonable accommodations canbe requested at any time throughout the semester; however,
they will not be effective retroactively. Students are strongly encouraged to contact their professors to discuss
the testing and academic accommodations that they anticipate needing for each class.

Students identifying as pregnant or other pregnancy-related conditions who would like to request
reasonable accommodations and services under Title IX must register with SAS.

CONFIDENTIALITY and MANDATORY REPORTING

All forms of discrimination based on sex, including sexual misconduct, sexual assault, dating violence,
domestic violence, and stalking offenses, are prohibited under NCCU’s Sexual Misconduct Policy (NCCU POL
01.04.4). NCCU facultyand instructors are considered to be responsible employees and are required to report
information regarding sexual misconduct to the University’s Title IX Coordinator. The Sexual Misconduct Policy
can be accessed through NCCU’s Policies, Regulations and Rules website at www.nccu.edu/policies. Any individual
may report a violation of the Sexual Misconduct Policy (including a third-party or anonymous report) by
contacting the Title IX Coordinator at (919) 530-7944 or TitleIX@ nccu.edu, or submitting the online form through
the Title IX Reporting Form, located at www.nccu.edu/titleix.
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OTHER CAMPUS PROGRAMS, SERVICES, ACTIVITIES,and RESOURCES
Student Advocacy Coordinator
The Student Advocacy Coordinator is available to assist students in navigating unexpected life events that
impact their academic progression (e.g., homelessness, food insecurity, personal hardship) and guide them to the
appropriate University or community resources. Contact Information: Student Services Building, Room G19, (919)
530-7492, studentadvocacy@nccu.edu.

Counseling Center

The NCCU Counseling Center is staffed by licensed psychologists and mental health professionals who provide
individual and group counseling, crisis intervention, substance abuse prevention and intervention, anger
management, and other services. The Counseling Center also provides confidential resources for students
reporting a violation of NCCU’s Sexual Misconduct Policy. Contact Information: Student Health Building, 2nd Floor,
(919) 530-7646, counseling@ nccu.edu.

University Police Department

The University Police Department ensures that students, faculty and staff have a safe and secure environment
in which they can live, learn, and work. The Department provides a full range of police services, including
investigating all crimes committed in and around its jurisdiction, making arrests, providing crime
prevention/community programs, enforcing parking regulations and traffic laws, and maintaining crowd control
for campus special events. Contact Information: 2010 Fayetteville Street, (919) 530-6106, nccupdinfo@ nccu.edu.

Veterans Services

One of the goals of the faculty and the NCCU Veterans Affairs Office’s (VAO) s to provide a welcoming and
supportive learning experience for veterans. Specifically, the VAO’s primary goal is to provide a smooth transition
from military to college life for veterans, service members, and dependents. Ifyou wish, please contact your
professor and/or the Director of the VAO during the first weeks of class sothat we may support and assist you.
During your matriculation, the VAO is here to assist youwith the VA Educational Benefits process and offer overall
support to ensure academic progression towards graduation. For more information, please contact the VAO at
919-530-5000 or veteransaffairs @ nccu.edu.
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SPECIALINFORMATION ABOUT COVID-19

COVID-19 Health and Safety Requirement for Wearing a Face Mask or Other Face Covering in the
Classroom or Other Instructional Setting:

To create and preserve a classroom atmosphere, whetherin-person or online, that optimizes teaching
and learning, all participants share a responsibility in creating a civil and non-disruptive forum. At all
times, students are expected to continuously conduct themselvesin a manner that does not disrupt
teaching or learning. Your responsibilities as a member of the North Carolina Central University
community are outlined in the NCCU Student Code of Conduct (Code). The Code outlines disciplinary
procedures, behaviors that are subject to disciplinary action, hearing procedures and the consequences
that result from violating the Code.

In addition to community standards to which all students are accountable, the Code outlines the
requirementto abide by all other rules, regulations, policies, procedures and guidelines issued by the
institution. In consideration of the University’s commitment to maintain healthy and safe learning
environments during the COVID-19 pandemic, the University has issued the Operations, Recovery and
Continuity plan. The plan highlights and details the University’s preparations to safely open for the Fall
2020 semesterand includes behavioral standards for in-class instruction, such as physical distancing, use
of face coverings, and hand hygiene. However, in light of the ever-changing nature of the COVID-19
pandemic, the plan is subject to change.

Please be advised that face coverings are required while on campus and during in-personinstruction
as per NCCU’s guidelines, and the State of North Carolina’s Executive Order 147. The few exceptionsto
this requirement can be found in the Operations, Recovery and Continuity plan.

Any action by a studentthat interferes with the education of another student or interferes with the
operations of the University in carrying out its responsibility to provide a safe and conducive educational
environment will be considered a violation of the NCCU Student Code of Conduct.
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AppendixA
CON 5390-0OL2 Guidelines for Internship Site Presentation

This assignment is designed to facilitate the student’s acclimationto the site provide information about the site as a potential
resource for othersin the supervision group.

This assignment requires student to interact with staff and review policies and procedures at the placement site. Students
will prepare bothwritten and oral presentations. Students are encouragedto incorporate technological tools as they develop
the presentation. For this presentation, please prepare atwo-page description of the site with copies for the supervisor and
for each groupmember. Foundational and Conceptual skills listedin the CACREP Standards for each specialtyarea must be
included.

Ata minimum, the presentation should include the following:
e Site or Organization Name
o Brief history of the organization
o Organization mission statement
o TreatmentPhilosophy/Approachto intervention (this couldinclude trauma-informed, 12-step philosophy;
MTSS, student development, career development theory, etc.)
e Referral sources (i.e. self-referred, criminal justice agencies, department of social services, medical doctors, faculty
members, teacher referrals for school counselors, etc.) and other stakeholders or community resources
e Licensure/Certification requirements for counseling staff
o Whatcode of ethicsor set of standards are counseling staff expected to follow?
® ServiceDelivery
o Whatisthe nature of direct counseling opportunities?
= Individual
=  Group counseling/guidance
=  Workshops
= Resume/cover letterreview
=  Psychoeducation
o Howdoesthe site describe, market, or promote services?
o Howare cultural and diversity issuesdiscussed or approached at the site?
Populations served atthe site (including age range and demographics of clients)
Procedures for Intake, Initial Interviews, or Assessment
o Whatstandardized assessmentinstruments are used?
e EMERGENCY Procedures
o Suicide/ideation
o Homicide/Ideation
o Self-Harm
o OtherCrisis Plan
® Protocol for maintaining records or client/student files
o Documentationdeadlines
e Organizational structure of the site
o Rolesandresponsibilities of staff at the site
o Teamcollaboration practices
Schedule for staff meetings
Schedule for site supervision
Professional development/training opportunities
Describeyourroleand services you provide at the site
o Howare youinvolvedwith the planning, implementing, and administeringprograms at the site?
e Your initial impression of the site

Completing this site presentation will require you to engage with your site and staff to answer the above questions, whichis
also a great way to build relationships and become comfortable at your site.
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AppendixB
CON 5390-0OL2 Tape Critique/Analysis

Please answer the question below for each tape submitted. Listen to the recording in its entirety prior to beginning this form.
Please be thorough and donot rush through this reflective exercise.

***This form must be typed.*** Oral Presentation in supervision is worth 5 points.

Student Counselor's Name Date of session

Student/Client's Initials__ Session#___ (with this client/student) Tape Submission# ___ of6

1) Description of student-client (presenting issue/topic) (2 points):

2) Summary of session content (3 points):
A) PresentingIssue

B) Objectives for the session (identify atleast 3)

C) Overall summary

3) Identify key themes of the session (client themes, themes on which younoticed or focused): (2 points)

4) What theoretical orientation(s) did you usein this session? Whydid you workfromthat theory? What s the evidence that
you worked from that theory? (2 points)

5) What was the most important moment of the session, and why? (if possible, provide the time in the session fromyour
recorder's time counter): (1 point)

6) Identify atleast three of your strengths in the session. (Please be specificand detailed. Identify time stamps in the
recording where youdemonstrated these strengths.) (3 points)

7) What areas do you needto improve? Whatdo you needin orderto do this? (Please identify specific counseling skills, be
specific, and detailed. Identify time stamps in the recording where you noticed an area forimprovement.) (2 points)

8) Whatare your plans for future session(s) with this student/client? (2 points)

9) What led you to choose this recording or clip to presentin supervision? (1 point)

10)What specificissues wouldyou like to discuss about your work with this student/client during supervision?
(2 points)

*Please saveyourformsin this format: YourLastName, Tapel.doc, YourLastName, Tape2.doc, etc.
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AppendixC
CON 5390-0L2 Guidelines for Case Presentations

**The two recordings you submit for case presentations may be the same as two of your required tape review. Note, you will
need to fill out both the tape review form and complete the written Case Presentation.

In preparing for your group presentation, you should selecta clientwith whom you are having some difficulty. Prior to
our meeting, you should organize information about your clientand your experiences with them. Prepare a typed summary
of the information outlined below to distribute to the group at the time of the presentation. Please include a brief
audio/video presentation of the chosen session of at least 7 minutes. Your introduction and review of the audio/video should
last no more than 15 minutes. This leaves the majority of the time for feedback and comments from your peersand
supervisor. Your case presentation should include the following kinds of information:

Client Demographics
e Age, gender, race/ethnic background, educational/academic/vocational status, physical appearance, interpersonal
style
Presenting Problem
e Whyis clienthere? Why now? Is presenting problem described by clientsame as what you see as presenting
problem? How the presenting problem changed? What is it now?
Multicultural Considerations
e Client’s values, beliefs, customs pertinentto presenting concern; client’s cultural strengths that are supportive for
growth/change; any biases or stereotypes that might impact the helping relationship; etc.
History of significant events

e Developmentof presenting problem e Previouscounseling experience

e Medical and health history e Trauma experiences

e Social, interpersonal history e Legallnvolvement

e Education, vocational history e Anycomplicating factors that exist in the client’s
e  Family background world

Problem Conceptualization
e DSM Diagnosis (this can include V-Codes)
e Documented learningor physical disabilities
e Conceptualization of client
e From yourtheoretical perspective, how would you conceptualize this client?
e From a developmental perspective, how would you conceptualize this client?
e  What metaphor would accurately represent this clientand their presenting concern?
e C(lient’s strength and level of functioning
Course of Counseling
e |Initial goals, plan, treatment strategies
e Progressto present(including how many sessions you have had)
e What have you done that has worked? What has not worked?
e Relationship
e How do you feel when with this client? What emotions, thoughts, impulses come up for you in working with this
client?
e How do you think your client sees you? How do you think your client experiences you? The therapy process?
e What expectations do you have of the client? What expectations does the client have of you?
e Metaphor for relationship?
Current difficulties, blocks, needs from group
e What was your goal in presenting this client?
e  What specific things you would like group to focus on?
e What particular difficulties you are having with this case?
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AppendixD
CON 5390-OL2 Internship in Mental Health Counseling Checklist
All items must be complete in their entirety by the scheduled submission dates in order to successfully complete

the internship course. This checklist is provided for your reference.

Required Forms/Documents

Liability Insurance Initial Learning Goals

MOA Midterm Learning Goals Update
Counseling/ Recording Consent Form Final Learning Goals Update

Signed Supervision Disclosure Statement Weekly Journal Entries

Counseling/ Taping Consent Form Student Evaluation of Placement (online)
Signed Weekly Log SOE Data and Verification Form

Aggregate Final Log
Counseling Practice/Preparation

3 Credit Hour Requirements: Complete 300 Hours Complete 120 Direct Hours
6 Credit Hour Requirements: Complete 600 Hours Complete 240 Direct Hours

Submit 6 recordings with tape reviews throughout the semester
#1 H#2 #3 #4 #5 #6

2 Case Presentations with written Case Summary

#1 #2
Ethics Presentation Professional Disclosure Statement
Skills Presentation Written and Oral Site Presentation
Resume/Marketing Assignment Facilitate Group Counseling

Community Engagement Project

Scheduled Supervision Meetings & Evaluation

Individual Supervision Group Supervision
Initial Self-Evaluation/Learning Goals 8/26 9/2 9/9 9/16 9/23
Midterm Narrative Goals Update 9/30 10/7 10/14 10/21 10/28
Final Narrative Goals Update 11/4 11/11 11/18
Site Visit

Site Supervision
Midterm Evaluation by Site Supervisor

Final Evaluation by Site Supervisor
Weekly Individual Supervision
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